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INOJIO)KEHHUE
O 3AINMTE NEPCOHAJIBHBIX IAHHBIX PABOTHUKOB M/IOY 3AXAPOBCKHIA
AETCKHH CAJT Nel 3AXAPOBCKOI'O MYHHIIMIIAJTBHOT'O PAMTOHA PSI3AH-
CKOM OBJIACTH

1 O6mue nosiokeHus

1.1. Hacrosiuee nonosxenue pa3paboTaHo 1/isi MyHHLMNAILHOTO OMKOILHOTO 06Pa30BaATENEHONO
yupexaenus 3axapoBCkuii netckuii can Nel (nanee — YupesxeHHe) B COOTBETCTBHH C Konctury-
uueii PO, Tpynossim konekcom PO, DenepababiM 3akoHOM «O MEPCOHATBHBIX JAHHBIX) OT
27.07.2006r. Ne 152-@3, Tlepeunem cBeAeHHH KOHDUAEHIMATLHOTO XapaKTepa, YTBEPKASHHBIM
Ykazom [lpesunenta PO ot 06.03.1997r. Ne 188 1 ApyruMu cOOTBETCTBYIOIIMMH MPABOBBIMH aK-
Tamu PO.

1.2. OcHoBHas uesb HacTosiero ITo0XKeH s - YCTAHOBJIEHHME €MHOTO MOPSKA 3ALMTHI IEPCO-
HAJIbHBIX IAHHBIX PAOOTHUKOB YUpeXIEeHHU JUIs 00ECIIeYeHHs 3aLMTHI €10 TIpaB ¥ CBOGO pH 00-
paboTke NepCoHaTbHBIX JaHHBIX. B TOM 4KCIIe 3a1mThl MpaB Ha HEMPHKOCHOBEHHOCTh YaCTHOM
XU3HH, JIMYHYIO H CEMEHHYIO TalHY.

1.3.Hactosumm [NonoskeHnem onpenensercs Nopsaok Nnojtyyenns, 06paboTky, XpaHeHHs, nepena-
9H U J000r0 APYroro UCroIb30BaHUS NIEPCOHAIIBHBIX JAHHBIX PaOOTHHKA, @ TAKKE BEICHHS €ro
JIMYHOTO JIeJia B COOTBETCTBUH C TPYAOBBIM 3aKOHOIATENLCTBOM PD.

1.4.B nacrosiem ITonoxeHnH HCTOIb30BaHbI CIIEAYIOIIHE TEPMUHBI M ONPEICIICHHUS

-pabOTHHK — (PU3HIECKOE JIMIIO, COCTOSIIEE B TPYAOBBIX OTHOIIEHHAX C paboTomaTenem;
-paboTonaTens — pyKoBOaMTENb Yupexaenus 3asenyromas MJIOY 3axaporckuii netckumii cag Nel
-Tipe/icTaBUTeN b paboToaaress — pabOTHHK, HA3HAYCHHBIH MPUKa30M 3a cOop, 06paboTKy, XpaHe-
HHE M TI€peaavy NeEPCOHANbHBIX NaHHBIX PAOOTHHUKOB;

- IEPCOHANIbHBIE JaHHbIE — JII00as HHPOPMALUs, OTHOCSILASACS K ONPEAEIEHHOMY MJIM OTpEese-
MOMY Ha OCHOBAaHMH Ha TaKoi uHMopMalu pusMHeckoMy JiHiy (CYyObEKTY MEPCOHABHBIX NaH-
HBIX), B TOM YHCJIE €r0 (paMuus, MMs,, OTYECTBO, TOJI, MECSLL, 1aTa H MECTO POXKIECHHMS, aTIpec, ce-
MEeHOE, COLMalIbHOE, MMYLIECTBEHHOE MOJIOXKEHHE, 00pa3oBaHue, IPOQeCccus, 10X0/bl, Apyras
uH(popmaus;

-00paboTKa NEPCOHANBHBIX JAHHBIX — ACHCTBHS (ONEpaLMK) C EPCOHATBHBIMU NaHHBIMH, BKITIO-
dasi COOp, CUCTEMATH3aLIMIO, HAKOTUIEHHE, XPAHEHHE, yTOYHEHHE (OOHOBIEHHE, H3MEHEHHE ), HC-
10J1b30BaHKE, PACIIPOCTPAHEHHUE (B TOM YHCIIE Niepenady), 00e3nuunuBaHue, 0JI0KHPOBAHHE, YHHU-
YTOXKECHUE NMEPCOHABHBIX JJAHHBIX,

-pacnpoCcTpaHeHHe NEPCOHANIbHBIX JaHHBIX — ICHCTBHSA, HAMIPABJICHHbIC HA NEpeaavy MepcoHalib-
HBIX JIJAHHBIX OTPE/IEIEHHOMY KPYTY JIMIl (TIepeaaya MepcoHaIbHbIX JAHHBIX) WIIM HA 03HAKOMJIE-
HHE C MEPCOHAIbHBIMM JIAHHBIMH HEOT PAHHYEHHOTO KpyTa JIULL, B TOM YKCiie 00Hapo1oBa-

HHE  TIEPCOHAJIbHBIX IaHHBIX B CPEACTBAX MAacCOBOM MH(OPMALIK, pa3MeLIeHHE B MH(OpMALIU-




OHHO-TEJICKOMMYHHKALMOHHBIX CETAX MJIM MPENOCTABICHHUE AOCTYIA K EPCOHAILHBIM IaHHBIM
KaKUM-TTHOO HHBIM CIIOCOO0M;

-HCTI0JIb30BAHHUE NEPCOHAIBHBIX JAHHBIX — NEHCTBUA (ONEPaLMH) C EPCOHATBHBIMU TaAHHBIMH, CO-
BEPIIACMBIC B LENIAX MPUHATHS PELICHHIA MM COBEPIIECHHS MHBIX JSHCTBHI, MOPOXKAAIOLINX IOPH-
AWYECKME TMOCIEACTBUS B OTHOIICHHH CyOBEKTA NEPCOHAIBHBIX JAHHBIX WM APYTUX JIUILL JTH60
HHBIM 00pa30M 3aTparuBaloOLIMX 1PaBa U CBOGObI CYOBEKTA IEPCOHATBHBIX NAHHBIX HIH APYTHX
JIMLL;

-3a1MTa NEPCOHATBHBIX JAHHBIX — NEATE/ILHOCTD M0 00ECNIEUYEHHIO C OMOLLBIO JIOKAIBLHOTO Pery-
JMPOBAHMS NOPSIIKA 00pabOTKH NEPCOHATbHBIX TaHHBIX U OPraHU3aLMOHHO-TEXHHYECKHX MEp
KOH(UICHUMATBHOCTH HH(OPMALIMH O KOHKPETHOM pabOTHHKE, MOJTy4eHHOM paboTonaTeneM B
CBSI3M C TPYJOBBIMU OTHOLICHHSIMH;

-0JI0KMPOBaHHE NEPCOHALHBIX TAaHHBIX — BDEMEHHOE NPEKpPaleHHE cbopa, cucremarmsa-
LM, HAKOTUICHHUS, HCTIOJIb30BAHMS, PACIIPOCTPAHEHHUS NEPCOHAIBHBIX JaHHbIX, B TOM YHCIIE HX Te-
penaum;

-YHUYTOXXEHHE NEPCOHAIbHbBIX IAHHBIX — IEHCTBHS, B PE3YJIbTAaTE KOTOPBIX HEBO3MOIKHO BOCCTa-
HOBMTb COZIEPXKAHUE NEPCOHAIIBHBIX IAHHBIX B MHPOPMALIMOHHOM CHCTEME MEPCOHAIBHBIX JaHHBIX
WM B PE3YbTaTE KOTOPBIX YHHYTOXKAKTCA MAaTEPHATbHBIE HOCUTEIH MEPCOHAIBHBIX JTaHHBIX,
-00e3/1H4YMBaHKE NEPCOHANBHBIX JAHHBIX — ACHCTBHS, B PE3y.IbTATE KOTOPHIX HEBO3MOXHO ONpe/e-
JIUTh NPUHAUIEXHOCTD MEPCOHAJIBHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;

-KOH(uAeHIMabHAs MHPOpMaLMs — 310 MH(OPMALWS (B JOKYMEHTHPOBAHHOM HITH JIEKTPOHHOM
BHJIE), OCTYTI K KOTOPOH OrpaHMYHBAETCS B COOTBETCTBUM € 3aKOHOAATENLCTBOM PD.
1.5.PaboTHHKHM NP NOCTYIIEHHH  Ha paboTy B YupexkaeHHe N0IDKHBI ObITh 03HAKOMIIEHBI MO
pacnucky ¢ HactosumM [lonokeHuem.

1.6. Hactosiuee [TonokeHue yTBepikaaeTCs 3aBenytouleil YupesxaeHus u 1eiCTByeT 10 IPHHSATHS
HOBOTO.

1.7. Bo BCEM HHOM, HE OrOBOPEHHOM B HacTosiieM [1o10keHHH, paboTonaTeN b M €ro MpeCTaBH-
TEJIH, @ TAKOKE PAOOTHUKH YUPEKIEHUS ¥ MX NIPEACTABUTENM PYKOBOACTBYIOTCH KOHCTHTYIIHEH
PO, Tpynoseim xkoaexcom PP, denepanbbiv 3ak0HoM «O MEPCOHABHBIX JaHHBIXY 152-D3 o1
27.072006r. u npyruMH 3aKOHOJATEILHBIMA M HOPMATHBHO-TIPABOBBIMH akTaMu P®.

2.C60p, 06paboTKa M 3aIHTA NEPCOHAILHBIX IAHHBIX PafoTHHKA.

2.1.IlepcoHanbHble NaHHbIe pA0OTHHKA OTHOCATCS K KOH(UAEHIMaNbHOM nHdopMaimu. TpeGopa-
HHs K paboTe C NepCOHANbHBIMH JaHHBIMU pPaboTHHKA yCTaHOBNIEHbI ¢T.86 TpynoBoro konekca Pd
U SBJIAIOTCS 00513aTENbHBIMH 1Tt CTOPOH TPYAOBOrO OTHOLICHMS.

2.2.06paboTKa nepcoHANbHBIX IaHHBIX MOXKET OCYIIECTBIATECA pabOTOAATENIEM MITH €I0 MPE/ICTa-
BUTEJISIMH TOJIBKO C COTJIacusi pabOTHHKA, 32 HCKITIOUEHHEM CITy4aeB, IPEAYCMOTPEHHBIX 11.2.3
Hacrosuero [Tonoxenus.

2.3.Cornacus paboTHHKa PH 00pabOTKE ero NepCOHANBHBIX NAHHBIX HE TPEOYETCS B CIyUasX, KO-
raa:

2.3.1.06paboTKa NepcOHaTBHBIX TAHHBIX PAOOTHHKA OCYLUECTBISAETCA HA OCHOBAHMM (eIepaTbHO-
ro 3aKOHa, YCTaHABJIMBAIOLIETO €€ LIEIb, YCIOBUS MONYYECHHS IEPCOHAIBHBIX JAHHBIX H KPYT Cy0h-
€KTOB, IEPCOHAJIbHBIE NaHHBIE KOTOPBIX MOIEXKAT 00paboTke, a Takke ONPEaEIISIOLIEr0 MOJHOMO-
4is paboOTOAATENS M €r0 MPEACTABUTEIIEH.

2.3.2.06paboTKa nepcOHabHBIX JAHHBIX PAaOOTHHKA OCYIIECTBIAETCA B LEISAX HCTIONTHEHHS I0T0-
BOpA, OZTHOM M3 CTOPOH KOTOPOTo SABASETCSA caM pabOTHHK.

2.3.3. O6paboTka NepcoHaIbHBIX TaHHBIX PAOOTHHKA OCYLIECTBIAETCS 1S CTATHCTHYECKUX HIIH
MHBIX HAy4YHBIX LEJIEH NPH yCIOBUH 0053aTEIbHOr0 00€3/TMYMBAHIHN MIEPCOHAJIBHBIX JaHHBIX.
2.3.4. O6paboTka nepcoHaNbHbIX JaHHbIX PA0OTHHUKA HEOOXOMMMA JUIS 3ALIMTHI )KU3HH, 30POBbS
MJTH HHBIX XKM3HEHHO BaXXHBIX MHTEPECOB PaOOTHHKA, €CITH MOJTyYeHHE coriacks pabOTHHKA He-
BO3MOJKHO.

2.3.5. O6paboTka NepcoOHATBHBIX JAHHBIX PaOOTHHKA HEOOXOMMA ISl IOCTABKM NOYTOBBIX OT-
NpaBJICHHI OPraHU3alMsIMH ITOYTOBOH CBSA3M, OCYLIECTBICHHUS ONEPATOPAMH JJIEKTPOCBA3U pacyé-
TOB C MOJIb30BATEJAMH YCIYT CBA3H 38 OKa3aHHbBIE YCIIYTH CBA3H, @ TAIOKE U PACCMOTPEHHSA Ipe-




TEH3MH M0JIb30BATENICH YCIIyraMH CBS3H.

2.3.6.0cywecTBasiercs 06paboTka NepCOHANBHBIX JaHHBIX PAGOTHHKA, TIOMIEKAIMX OMyO/IMKOBA-
HHIO B COOTBETCTBUH C (eepaIbHBIMH 3aKOHAMM.

2.4 Ilpu noctynennu Ha paboTy B Yupexaenue paGoTHHK NpeacTaBiseT paboTONaTeNI0 WK ero
TNPE/ICTABHTEIIO NIEPCOHANIbHBIE JIaHHbIE O ceOe B IOKyMEHTHPOBAaHHOM (opme:

-NacnopT rpaxaaHuHa PO;

~TPYJOBYIO KHHXKKY, 32 HCKIIOYEHHEM CJTy4aeB, KOT/Ia TPYJOBOH A0r0BOP 3aK/IH0YAETCS BIIEPBbIE
W1 pabOTHHK MOCTYNaeT Ha paboTy Ha yCIIOBHAX COBMECTUTENHCTBA;

-CTPaxX0BOE CBUAETEIBCTBO FOCYIAPCTBEHHOTO TIEHCHOHHOIO CTPAXOBaHMUS,

-UHH;

-~AOKYMEHTbI BOHHCKOT'O Y4€Ta — ZUIi BOEHHOOOA3aHHbIX H JIHLL, NOUIE)KAIIHX IPH3BIBY HA BOCHHYIO
ciyx0y;

-AOKyMeHT 06 06pa3oBaHuH, O KBATM(HKALMH HIH HATWYWM CIIELMAJILHBIX 3HAHMH MPH MOCTYILIE-
HUM Ha paboTy, TPeOYIOIIYIO CIeLHAIbHBIX 3HAHWM WIIH CIIEMANIbHOM TIOJIrOTOBKH;
-MEJIMLIMHCKOE 3aKJIFOYCHHE O BO3MOXKHOCTH BBITOJIHATE paboTy B YUPEKACHHH 110 TOHKHOCTH, HA
KOTOPYIO OH MOCTYMaeT.

2.5.Iocne Toro, kak paboTonatenem OyneT NPUHATO PeLEHKE O MpHéME pabOTHUKA Ha paboTy B
YUpexIeHue, a TAKKe BIIOCIEACTBUHN B MPOLIECCE TPYAOBOM AEATENLHOCTH, K I0KYMEHTAM, COIEp-
KAIIMM MEPCOHAJIbHBIE TaHHbIE Pa0OTHHKA, TAaOKe OYIYT OTHOCHTBCS:

~TPYy/10BO# I0rOBOP M MpHUKa3 0 NMpuéme Ha padory;

-CBEJICHUA O MOOLIPEHHUAX M HArPOKACHUAX (HAIMYHE NOYETHBIX IPAMOT, 6J1aroqapCTBEHHBIX MU~
CeM, yIOCTOBEPEHMH O BETEPAHCTBE H 1P.);

-npuKaskbl 06 K3MEHEHUH YCIIOBHI TPYIOBOrO A0r0BOPA;

-KapTo4ka yHuHumpoBanHoi Gopmel T-2, yreepikaéHnas nocraHosieHreM 1 ockomcrtara Poccun
ot 05.01.2004r. Ne 1;

-JIMYHOE JIEIIO;

-CBEJICHUSA O CEMEIHOM M0JI0XKEHHH (CBHIETENLCTBO O Opake, 0 pacTop)eHHH Opaka),

-CBEICHUSA O HAJIMYMM JIETEH (CBUICTEIBCTBO O POXKACHHH PebEHKa);

-CBEIEHUA 00 MHBAIMHOCTH (YAOCTOBEPEHHE HHBAJIU/IA);

-CBEJIEHHUS O JOHOPCTBE (YIOCTOBEPEHHE IOHOPA).

2.6.Ecnu nepcoHabHble TaHHbIE PaOOTHHKA BO3MOXXHO MOJTYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
paboTomarens 4epe3 CBOEro NpeCTaBUTENs YBEAOMISET pabOTHHKA 06 ITOM HE MEHEE, YEM 33 TPH
pabouux 1A ¥ monyyaeT oT paboTHHKA MUCbMEHHOE coriacue (MO MUCEMEHHBIH 0TKa3), KOTO-
PBIi TOT IOJDKEH JaTh B TEYECHHE MATH pabOYMX IHEH C MOMEHTA MOJIy4eHus OT paboToaarens co-
OTBETCTBYIOLIETO YBEAOMIIEHHs. B fIMCEMEHHOM yBenOMIIEHHH paboTOAATENb J0JDKEH NIOCTABHTE
pabOTHHKA B M3BECTHOCTh O MOCJIEACTBHSAX OTKA3a B 1aY€ WM COTJIacHsl Ha MOy4eHHEe NEPCOHAb-
HbIX JJaHHBIX, BKJTOYas OTKa3 B IpUéMe Ha paboTy.

2.7. PaboTonateb ¥ €ro NpeICTaBUTEH, MOTyYatoLike B 00paboTKy NepCOHANbHBIE JaHHbIE Pa-
00THHKa, 00513aHbI COOMIONATE KOHHUACHIMATBHOCTS MH(OPMaLMHK. JlaHHOE TTPaBHJIO HE Pacrpo-
CTpaHseTCs Ha 0OMEH NEPCOHATBHBIMU JIAHHBIMU PAOOTHHUKOB B MOPS/KE, YCTAHOBJIEHHOM (ene-
pabHBIMU 3aKOHAMH.

2.8. 3ammTa NEpPCOHANbHBIX NAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIOJIb30BAHMS MM yTpa-
Tbl, 0OecneunBaeTcs paboToaaTeNieM 3a CYET €ero CPEACTB B MOPAAKE, YCTAHOBICHHOM Tpym0BbIM
KojaekcoM P®, unbiMu (peepaibHbIMU 3aKOHAMH.

3.XpaHeHHe NepCcoOHAILHbIX JAHHbIX PAGOTHHKA.

3.1.IlepcoHanbHbie NaHHbIC PAOOTHUKOB YUPEKACHHS XPAHATCS HAa OyMaXKHBIX HOCHTENAX B KaOu-
HeTe 3aBeyrouei. [l 3Toro MCrnonbp3yeTcs CnenuatbHO 000pyAoBaHHBIHM KA U ceiid, KoTopsie
3aKPBIBAKOTCS HA KJIOY, MPU HEOOXOAMMOCTH — oredaTsiBatoTcs. Kimrou ot mkada u ceiida, B koTo-
PBIX XPaHATCS NEPCOHAIbHBIE JIaHHbIC PAOOTHUKOB YUPEKICHUA, HAXOUTCH Y YITOJTHOMOYEHHBIX
JIML, 3aBEIYIOLLEH.

3.2. KoHkpeTHble 00513aHHOCTH 10 06paboTKe, XpaHEHHIO M BbIlaye NMEPCOHAJILHBIX TAHHBIX paboT-




HUKOB: JINYHBIX N€J1, TPYAOBBIX KHIKEK, HHBIX TOKyMEHTOB, OTPAXKAIOIIMX EPCOHATBHBIE JaHHbIE
PabOTHHMKOB, BO3/AraloTCs MO MPHKa3y Ha KOHKPETHBIX MPEICTABUTENEH paboTOAaTENs 1 3aKper-
JAIOTCS B TPYIOBBIX I0rOBOPAX, 3aK/II0YAEMbIX ¢ HUMH, H JOJDKHOCTHBIX HHCTPYKIIHMSX.

3.3.B OTHOLIEHHH HEKOTOPBIX JOKYMEHTOB ACHCTBYIOIIMM 3aKOHOAATECTBOM P MOTr'yT ObITB
YCTaHOBJICHbI HHbIE TPEOOBAHHUS XPAHEHHS, YEM MPElyCMOTPEHO HacTosmmM [Tonoxennem. B ta-
KHX CITy4asix pabOTOAATENb H €ro NPECTABUTENH PYKOBOACTBYIOTCS TIPABHIIAMH, YCTAHOBIICHHbI-
MU COOTBETCTBYIOLIMM HOPMATHBHBIM AKTOM.

3.4. Cenenns 0 paboTHHKAX YUPEKIACHHS MOTYT TAKKe XPAHHTHCS Ha 3JIEKTPOHHBIX HOCUTEJIAX,
JOCTYI K KOTOPBIM OIPAHHYEH MapoJIEM.

3.5. PaGotoznatesib 1 €ro npeacTaBuTENH 06eCNe HBAIOT OrPaHHYECHHE JOCTYIIa K MEPCOHANb-

HBIM JIaHHBIM PaOOTHHMKOB JIMLIAM, HE YIIOJIHOMOYEHHBIM 3aKOHOM.

3.6.JlocTyn K NEpCOHANbHBIM IaHHBIM PabOTHHKOB 6€3 CIeMATLHOr0 Pa3peLeHNs pabotonatens |
MMEIOT PabOTHUKHM, 3aHMMAIOLIKE B YUPESKICHHUH CIIENYIOLIHE TODKHOCTH: i
- CIELMAJIMCT MO Kaapam,

- IEJIONIPOU3BOIMUTEND,

- YNOJJTHOMOY€EHHBIH 10 OXpaHe TPy/a,

- CTapLUMi BOCITUTATEND,

- 3aBEIYIOLHHA XO34HUCTBOM.

3.7. Tlpu nomny4eHuH CBEICHUH, COCTABIISIOLIMX IEPCOHATbHbBIE NaHHbIE PAGOTHHKA, BBILLIETIEPE-

YHCJICHHBIC JIMLIA UMEIOT TPABO MOJy4aTh TOJILKO TE NEPCOHATbHBIE JAHHbIE PAOOTHHKA, KOTOPBIE

HEOOXOMMBI /Il BHINIONHEHHS KOHKPETHBIX (DYHKIMH, 3a1aHMH PH TIOTHOM COBITIOIEHHH KOH(H-
JNEHUHMATBHOCTH.

4. Ilepenaua nepcoHANLHBIX JaAHHBLIX paGoTHHKA.

4.1. I'lpu nepenaye nepcoHabHBIX TaHHBIX paboTHHKA paboTonatens 06s3aH coBMONATH ClIeIyI0-
uue TpeboBaHus:

4.1.1. He coobumath nepcoHanbHble JaHHbIE PabOTHHKA TPEThei CTOPOHE 6€3 MICHMEHHOTO COria-
cHsi pabOTHHKA, 33 MCKITIOYEHHEM CITydaeB, KOrZa 3T0 HEOOXOAMMO B LENSX MPEIyTPeskIeHHs
YTpO3bl KU3HH H 3110pOBbsi paAOOTHHKA. A TAIOKE B CIIy4YasiX, yCTAHOBJICHHBIX (peIepaibHbIM 3aK0-
HOM. YuutsiBas, uto TpynoBoii konexc P® He onpenenseT KpUTEpUM CUTYaLHIA, PECTaBIISIOMX
YIpO3y JKM3HH HJIH 3[10POBbIO pabOTHHKA, paboToaTeNh B KAXKI0M KOHKPETHOM CIlyyae JENaeT ca-
MOCTOSITEJIbHYIO OLIEHKY CE€PbE3HOCTH, HEMUHYEMOCTH, CTENEHH Takoi yrpo3sl. Eciu e nuio, 06-
paTUBLIEECS C 3aIIPOCOM, HE YIIOJIHOMOUYEHO (pelepaibHbIM 3aKOHOM Ha M0JTy4E€HHE TEPCOHAIBHbIX
JaHHbIX pabOTHHMKA, MO0 OTCYTCTBYET MUCHMEHHOE COrlacke pabOTHHKA Ha MPEIOCTABIEHUE €0
TNEPCOHAIBHBIX CBEACHHH, MO0 110 MHEHHIO PabOTONATENS, OTCYTCTBYET YrPO3a KU3HU WK 310pO-
B0 pabOTHHKa, paboTonartens 0658aH 0TKa3aTh B PEOCTABIECHWH NEPCOHABHBIX JIAHHBIX JIHILY,
o0paTuBLIEMYCS C 3aIIPOCOM, H BbIATh MACBMEHHOE YBEAOMJICHHE 00 OTKA3€ B NPEIOCTABICHUHN
NIEPCOHAJIbHBIX JIaHHBIX.

4.1.2. He coobmaTh nepcoHabHble JaHHbIC PabOTHHKA B KOMMEPYECKHX LENSIX 6€3 ero MUChMEH-
HOT'O COTJIaCHsi.

4.1.3. Ilpeaynpenuth yoJTHOMOYEHHBIX JIULL, OJTYYAIOLIMX MEPCOHABHBIE JaHHbIE PAOOTHHKA, O
TOM, YTO 3TH JaHHbIE MOTYT ObITh MCIOJIb30BAHBI JIMILIb B LEJISAX, U1l KOTOPBIX OHM COOOIIEHDI, 1
TpeGOBaTh OT ITHX JIULL MOATBEPKACHUS TOTO, YTO ITO MPABUIIO COOITIONEHO.

4.1.4. OcymecTBIsTh NEpenady NEPCOHAIbHBIX aHHBIX PabOTHHKA B MPeAEax oaHoro paboroia-
TeJis B COOTBETCTBUH ¢ HacTosuM [TonoxxeHuem.

4.1.5. Paspewats 10CTyN K NEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJILKO CTIELMATLHO YIIOJIHOMO-
YEHHBIM JIMLIAM, TTPU ITOM YKa3aHHbIE JIMLIA NOJDKHBI MIMETh NTPABO MOJTYYaTh TOJIBKO T€ MEPCOHAIb-
HbI€ 1aHHbIE PaOOTHHKA, KOTOPhIE HEOOXOXHMBI JUISl BBINOIHEHHS KOHKPETHBIX (DYHKLHIA.

4.1.6. He 3anpamnBaTh HH(OPMALIUIO O COCTOSIHUH 3/10POBbsi pabOTHHKA, 33 UCKJIIOUEHHUEM TEX
CBEICHHMH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXXHOCTH BBINOJIHEHUS PA0OTHHKOM TPYAOBBIX
byHKLHiA.

4.1.7. TlepenasaTh NiepcOHaIbHBIC JaHHbIC PAOOTHHKA €0 NMPEACTABUTENISM B MOPSIKE, YCTAHOB-
JIeHHOM Tpyn0BBIM KOJIEKCOM M HacTosiiM [Tono)keHneM, ¥ OrpaHHYMBATh 3TY HHPOPMALIUIO




TOJIbKO TEMH NEPCOHATLHBIMH JIAHHBIMHM PabOTHHKA, KOTOPBIE HEOOXOAUMBI Ul BHITIOHEHHS YKa-
3aHHBIMHU NPEICTABUTEISIMH HX (DYHKIMIA.

5. O0s13aHHOCTH M OTBETCTBEHHOCTH PaGoTHHKA U paGoToxaTes.

5.1. B uensix obecnedeHus 10CTOBEPHOCTH MEPCOHANBHBIX TAHHBIX PabOTHHK 06s3aH:

-TIpH NpuémMe Ha paboTy MPENOCTABUTH PYKOBOIMTENIO MM €TI0 YITOJTHOMOYEHHBIM JIMLIAM TIOJTHBIE
¥ JI0OCTOBEPHBIE JaHHBIE O cebe;

-B CJTy4a€ U3MECHEHHUS CBEICHHH, COCTABJIAIOIIMX NEPCOHABHBIE JaAHHbIE pabOTHHKA, HE3aMe UTH-
TEJIbHO MPENOCTABUTH IAHHYIO HHPOPMALMIO PYKOBOIUTENIO WK €10 YIOJHOMOYEHHBIM JHLAM.
5.2. Paborozarenb U €ro yroiIHOMOYEHHBIE IPEICTABUTENH 00A3aHbI:

5.2.1. OcymecTBATh 3aIUTY MEPCOHANBHBIX NaHHBIX PabOTHHKA.

5.2.2. ObecrnieunTs XpaHeHHE NEPBHYHON YIETHON JOKYMEHTALIMH T10 YUETY TPYZAa U €ro OIUIaThl, K
KOTOPOH, B YaCTHOCTH, OTHOCATCS IOKYMEHTBI 10 yUETY KaApOB, J0KYMEHTHI 110 YUETY HCIIOJB30-
BaHMs Pab04ero BPEMEHHU M PacuéToB ¢ pabOTHHKOM 110 OIUIaTe TPY/a U Jp.

5.2.3. 3anonHeHne NOKyMEHTALMH, COAEPKAIIEH MePCOHATbHbIE TaHHbIE PaGOTHHKA, OCYILECTB-
JATh B COOTBETCTBAM C YHU(ULIMPOBAHHBIMH (JOPMaMU [EPBHYHOM yIETHOM JOKYMEHTALHH 110
Y4ETY TpyAa u €ro OIiaThl, yTBEPKAEHHBIMH NIOCTaHOBIEHHEM | ockomcTaTa Poccuu ot
05.01.2004r.

5.2.4. B nopsizxe, ipenycMOTpeHHOM cT.14 ®enepanbHoro 3akoHa « O MepCOHANBHBIX AaHHBIXY,
COODIIMTE PAGOTOAATEIIO KITH €10 3aKOHHOMY ITPECTABUTENIO HHPOPMALIMIO O HAHYHMH TIEPCO-
HaJIbHBIX IaHHBIX, OTHOCSIIMXCS K pabOTHHUKY, a TAloKe MPEIOCTABUThL BO3MOKHOCTh 03HAKOMJIE-
HHS C HUMH NPH 00paleHky paboTHHKA HITH €0 3aKOHHOTO TPEICTABUTENS, MO0 B TEYCHHHM Aecs-
TH paboYnX [HeH ¢ 1aThl MOJTyYeHHUs 3ampoca pabOTHUKA WITH €r0 3aKOHHOTO MPEICTABUTEIIS.
5.2.5. B ciy4ae 0Tka3a B PEIOCTABICHUH PabOTHHKY WM €10 3aKOHHOMY IPEICTABHTEITIO

npr obpateHnn 60 M MOTYYEHHH 3anpoca pabOTHUKA MITH €10 3aKOHHOTO MPEICTABUTENS
MH(OPMALMK O HAJTMYHH NEPCOHATBHBIX TaHHBIX O PAGOTHHKE, aTh B MUCHMEHHOM (JOpME MOTH-
BUPOBaHHBIH OTBET, COACPHKALIMH CCBUIKY Ha MOJIOKEHHE 4.5 cT.14 denepanbHoro 3akoHa «O nep-
COHAJIBHBIX AaHHBIX» UM MHOTO (heepalIbHOTO 3aKOHA, ABJIAIOIIEr0CS OCHOBAHUEM JUIS TAKOTO
OTKa3a, B CPOK, He TMPEBBILIAILIMA CeMU pabounx aHel co 1Hs oOpalieHns paboTHHKA UM €ro 3a-
KOHHOT'O NPEACTABUTEIIA.

5.2.6. Be3B03ME3THO MPEOCTABHTH PAGOTHUKY MIJIM €r0 3aKOHHOMY MPEICTABUTEIIO BO3MOXKHOCTh
O3HAaKOMJICHMSI C NEPCOHAJIBHBIMHU JJaHHBIMH PaOOTHHKA, @ TAK)KE BHECTH B HUX HEOOXOIMUMBIE H3-
MEHEHHS, YHHYTOXHTh UK 0JIOKMPOBATh COOTBETCTBYIOLIME [EPCOHABHBIE IaHHbIE PaOOTHHKA 110
TPENOCTaBICHUH PAOOTHUKOM HJTH €r0 3aKOHHBIM NPEACTABUTEIIEM CBEICHHH, TOATBEP/KIAIOMMX,
YTO NEPCOHANIbHBIC 1aHHbIE PA0OTHHKA SBJIAIOTCS HEMOIHBIMH, YCTAPEBLIMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO MOJTy4eHHBIMU. O BHECEHHBIX H3MEHEHHSIX H MPEANPHHSATHIX Mepax paboTonaTesb Win
€ro YTOJIHOMOYEHHBIE JIMLA 00543aHbl YBEIOMHTb PAGOTHHKA MM €TI0 3aKOHHOTO NMPEICTABUTENS H
TPETHUX JIULL, KOTOPHIM MEPCOHAJIbHBIE JaHHbIE Pa0OTHHKA ObLIH NEPEAAHBI.

5.2.7. Tlo nucbMEHHOMY 3asIBJICHHIO PabOTHHUKA HE T03HEE TPEX AHEH CO JHS MOAAYH ITOrO 3asB-
JICHHsl BbIABATh MOCIICHEMY KOIHH 0OKYMEHTOB, CBA3aHHBIX ¢ pabOTOM( KOMMHK NMpHKa3a O Npué-
Me Ha paboTy ,IPUKA30B O MEPEBOAX HA APYTYI0 paboTy, mpuKa3a 06 yBOJILHEHHH ¢ pabOThI; Bbi-
TMUCKH W3 TPYI0BO# KHHXKKHU, CIIPAaBKH O 3apaboTHO# rutate, neproze paGoTsl B JaHHOM Yupexie-
HUH M Jp.

5.2.8. B uensix obecneyenus COXpaHHOCTH JOKYMEHTOB T10 JIMYHOMY COCTaBY YBOJIBHAEMBIX pa-
OOTHHMKOB B Clly4ae PEOPraHU3aLMK H JIMKBHAALUMH YUPEKIEHHS, a TAKKE COLMATBHON 3aIHIIEH-
HOCTH PaOOTHMKOB, BBITIOIHAIOLIMX PaboTy MO TPYZAOBOMY JOrOBOPY, BKJIKOYATh B CBOM YUPEIH-
TEJbHbIE IOKYMEHTbI MIPaBHJIA Y4€TA U COXPAHHOCTH IOKYMEHTOB 110 JIWYHOMY COCTaBY, a TAKKE
CBOCBPEMEHHOH I€PEAa’Yy HX Ha FOCYAapCTBEHHOE XPAHEHHE IPH PEOPraHU3allH{ HIIH TUKBHAA-
LMK opranyeckoro iuua (pacnopsokenue [paputenscrea PO ot 21.03.1994r. Ne 358-p «O6 obec-
NEYEHHH COXPAHHOCTH JOKYMEHTOB IO TMYHOMY COCTaBy»).

5.2.9. B cnyuae peopraHu3alMi WM JHKBHAALMHA YUPEKIEHHUS YUET U COXPAHHOCTh JOKYMEHTOB
1O IMYHOMY COCTaBy, NMOPSAIOK MEPENady UX Ha TOCYaPCTBEHHOE XPAHEHHE OCYLIECTBIAThL B COOT-
BETCTBHH C NMPABUJIAMH, NIPEIyCMOTPEHHBIMH YYPEIUTEIbHBIMHA JOKYMEHTAMH.




6.3. JlocTyn K CBOMM MEPCOHANBHBIM JAHHBIM TIPEIOCTABISETCS pabOTHHKY MJIH €r0 3aKOHHOMY
MPEACTABUTENIO PabOTOAATEIEM HITH €70 YIIOTHOMOYCHHBIMH JIMLAMH TIPH 06 PAIEeHHH 60 Py
MOJTY4EHHH 3ampoca PaOOTHHKA HJTH €T0 3aKOHHOTO MPEACTABUTES. 3ampoC TODKEH a HIH €ro 3a-
KOHHOTO TIPEACTABUTENIS, CBEICHHUSA O IaTe BbIJAYH YKa3aHHOTO JOKyMEHTA H BBIIABILIEM €TI0 Op-
raHe ¥ COOCTBEHHOPYHYIO MOANHMCH PaGOTHHKA HIIM €T0 3aKOHHOTO NPEICTABHTENS. 3aIpOC MOXKET
ObITh HANPaBJIEH B JIEKTPOHHOM (JOPME U TONTHCAH HNTEKTPOHHOM LH(PPOBO¥ MOAMKCHIO B COOT-
BETCTBHH C 3aKOHONATEIHCTBOM P .

6.4. B uensix obecrieqeHus 3auMThl MEPCOHATBHBIX TAHHBIX , XPAHSIIMXCS B YupexxneHuu, pabot-
HHMK UMEET NpaBo Ha:

6.4.1. [NonHyro HHMOPMALIHIO O COCTOSHHH CBOMX TEPCOHANBHBIX NAHHBIX M 006paboTke ITHX naH-
HbIX pab0TONATENEM H €r0 YIIOJHOMOYEHHBIMHU JTHLIAMH.

6.4.2 CoGonHbli GecrIaTHBIH JOCTYI K CBOMM MEPCOHAJIBHBIM JAHHBIM, BKIIOUAs npaBo Ha No-
JIy4eHHE KOTHii F000# 3amucH, conepiKalieii epcoHaIbHbIE JaHHbIe paGOTHHKA, 38 HCKIIIOYEHHEM
CJIy4aeB, MPeayCMOTPEHHBIX (eaepaTbHbIM 3aKOHOAATETLCTBOM.

6.4.3. Onpenenenye NpenCTABUTENEH 1S 3aLIMTHI CBOMX NIEPCOHATBHBIX TAHHBIX.

6.4.4. TpeGoBaTh HCKITIOUEHHE HITH HCIIPABJICHHE HEBEPHBIX HJIH HETONHBIX  IIEPCOHANBHBIX JaH-
HbIX, a TAKKE IaHHBIX, 00pabOTaHHBIX C HapylieHHeM TpeGoBaHuii (eepaTbHOr0 3aKOHOIATE Tb-
ctBa. [Ipu oTKa3e pyKOBOAMTENS MM €ro NPEICTABATENEH HCKITIOYHT MITH MCTPABHTB TIEPCO-
HaJIbHbIE IaHHbIC PAOOTHHK MMEET MPABO 3asBHTH B MUCbMEHHOMN (JOPME PYKOBOIHUTEIO O CBOEM
HECOTJIaCHH ¢ COOTBETCTBYIOLIMM 00OCHOBaHMEM TAKOro Hecoriacus. [lepcoHanbHble TaHHbIE
OLIEHOYHOTO XapaKTepa pabOTHUK MMEET NMPABO JAOTIONHHT 3asBJIECHUEM, BRIPXKAIOIINAM €ro ob-
CTBEHHYIO TOYKY 3PECHHS.

6.4.5. Tpe6oBaTh 06 U3BELICHHH PYKOBOAMTEIEM MM €TI0 YTIOMHOMOYEHHBIMH THLIAMH BCEX JTHLL,
KOTOPBIM paHee ObLIM COOOLIEHB! HEBEPHbIE HITH HETIOJIHBIE EPCOHANBHBIC NaHHbIE PabOTHHKA,
000 BCEX MPOM3BENEHHBIX HUX HCKIIFOYEHHSX, HCTIPABJICHHUSIX, JAOTIONHEHHSAX.

6.4.6. O6xanoBath B Cy/ JiF0ObIE HEMPABOMEPHbIE ASHCTBUS WM Ge3neicTBUS PYKOBOIHTENS WIIH
€ro yroJHOMOYEHHBIX JIMLL IPH XpaHEHHH, 00paboTKe U 3aLIMTE €ro MEPCOHATBHBIX JAHHBIX.




